The users employee ID.

‘The user's email address.

The user’ legal frst name.

The user’ preferred first name.
(nickname)

The user’ legal last name (surame).

The user's department (division).

The user’ job ttle.

‘The user's phone number.

‘The the user's hire date (start date).

The users deactivation date (termination
date)

‘The employee ID of the user's manager
(supervisor).

‘The email address of the user's manager
(supervisor).

‘The user’s location.

‘The language that the user is most
comfortable reading.

Wheather or not the user s on leave.

The leader who the user reports during a
project, but who is not their manager.

No

No

No

No

No

No

No

No

No

No

No

No

No

NA

150

NA

150

NA

NA

NA

NA

NA

254

NA

NA

NA

254

If your organization's employee IDs have.
leading zeros, make sure 10 set the

y to plain et
Enter ASCII and/or UTF-8 characters. This et o
includes letters, numbers, and various 00123 fied However temat asingle
ibols. leaving this field blank will retumn an error. —e.'00123). Either method should work to
retain the leding zeros. Otherwise, they
may be dropped.
“The value in thisfield will bevisible
—— T feldcan never e e lark. Do s0 "
andin reports. Ve
Ifthere s a value in the preferred_name
Enter ASCII and/or UTF-8 characters. This The value in this fild will b visible . e <o e, itwilloverride the value i the
includes leters, numbers, and various. Morgan throughout the Betterworks application 1 cr0 Con "ever e letblank. Doing 80 it name i forgan O'Connor will
ibols. and i il - display as "Mo" O'Connor throughout the.
Bettervorks application).
Foudanet ":“ toenteravalue NS i there is a value inthe preferred_name
Enter ASCII and/or UTF-8 characters. This “The value in this fild will bevisible it field, the
includes leters, numbers, and various. Mo u P first_name i il
bols. and n reports. St vt On i display as Mo’ ighout the
b
Enter ASCII and/or UTF-8 characters. This The value in thisfield will bevisible
includes leters, numbers, and various. ocomor This ield can never be left bank. Doing so NA
bols. andinreports.
1fyou enter a department name for a
department that doesni yt exis, it will be:
o
Ertr ASC1 andor UTF 8 characters.This oude Aiso,
ncludes ot poviec v ppcaton,  sentie As s trg 3 deprrt
Stock & Inventory Manage:
'STOCK & INVENTORY MANAGEMENT)
Wil reate a duplicate department
Enter ASCII and/or UTF-8 characters. This il be i
includes letters, numbers, and various . Stock Clerk ication  ield, However, once  value has been Na
symbols. and n reports. Teaving this ield blank will leer the valve.
Enter
field. However, L
d been  Otnerwise,
country code (any forma).
and n reports. may read the number as a formula due to
Teaving this leid blank wil ciear the valde. 0% €24 0.1
You do not need to enter a value in this
field. However, once a value has been
Enter a date (MM/DD/YYYY forma). 0110172019 e NA
ertor o clear the value. Only entering
“bw_null will lear the value
Excluding users from the completed user
data file will not deactivate them. Only
providing a deactivation date il
lue i thi advance.They wilbe slored o the
field. However, once a value has been AP Aot
Enter a date (MM/DD/YYYY forma). 213172028 o e ooy eyme " leaving il learthe vl "
andreac (2ine deactatio. e are those users are
deaciivated at mi
organizations e one) o thatcte
Once the date has passed, those users
can be excluded from future completed
files.
Manager assignments have an impact on
‘what the manager can view and ta
action on. Managers can view certain data
about theirdirectreports through the
i ricipat
Enter ASCII and/or UTF-8 characters. This field. However, por
includes leters, numbers, and various. o0as6 d
bols. Ieaving heir direct

Enter a valid email address.

Enter ASCI and/or UTF-8 characters. This.
includes letters, numbers, and various.

- en = English
 en._GB = English (United Kingdom)
~es = Spani

<uLAR spcnlsn(Ammuna)

“fr=
R venm(canadu)
- hi = Hindi

- hr = Croatian

+hu = Hungarian

it= ftaian

+ja = Japanese
+ko=Korean

-

no=

Norwegian
* pl.PL = Polish (Poland)
 PLBR - Portuguese (razi)

2h-Hans - Crinese (implfid Hon)
+ 2h Hant = Chinese (Traditional Han)

Enter the one of the following values:

“true
+false.

Enter a valid email address.

The value in this feld will be visible

Enteting "ow_nul willlso cear the value.

teports through the Feedback module.

Also,a user who is at the top of their

organization (i.. CEO, president, etc.)
hould not have a manager.

Manager assignments have an impact on

what the manager can view and take

action on. Managers can view certain data

about thei direct reports through the

field. However,

their direct reports
d

and inreports.

9 t
Entering "bw_null” willalso clear the value.

‘You do not need to enter a value in this

field. However,

Teaving this field blank will clear the value.

Youdo natneed o enter o valuein this
field. By default, the Betterworks
applcation vl use the |-nqu-qe selected

their
reports through the Feedback module.

Also,a user who is at the top of their
organization (i. CEO, presidert,etc.)
hould not have a manager.

NA

‘The Betterworks application wil be.

leaving this field blank will clear the value,

en
blank vil not return an error or clear the "1t the vlue provided.
value. Only entering "bw_nul" willclear the.
value,
field. However,

flse
etenvors aplicaton il then read denmmenm sroup o pariiont e hat

ol e e the user is excluded fro
You do not need to enter a value inths

ichard janvis@acme.com field. H NA



